
TIPS FOR USING ASSIST EXPO 

If you are a Ʊrst-time user for Assist Expo, click on create an account. If you used it last 
year, log in with your credentials.  

 

 

To create an exhibitor, click on add exhibitor. You can create multiple exhibitors under 
one email account. Example: I have myself, my husband and two children under one e-
mail. **Remember to input any children under 12s birth date. Children under 12 exhibit 
for free. 

 

 



 

REMEMBER TO INCLUDE THE AGES OF CHILDREN 12 and under. This ensures they will 
not pay a fee of $5. 

Once you have all your exhibitors, you can start adding entries. Do not hit submit or 
pay until all exhibitors and entries are entered. Continue to click add entry at the top 
of the page to add more entries. 

 

 

Remember to click the correct participant for the entry. There is a dropdown with all 
participants under the account.  

 

 

 

 



IMPORTANT : Membership vs. Exhibitor 

There are many options for payments. The key for a child exhibitor is to input their 
birthday in the participant information. 

 

 

1. Exhibitor Fee of $5 – You wish you only exhibit with the Williamstown Fair and 
not be a $10 member. 

2. Member or Child – If you are already a paying member of the SLVAS or on the 
Board of Directors or a CHILD. Select this option.  

 
3. Pay in person – you do not wish to pay online and want to pay in person on 

Judging Night. 
4. Member of the SLVAS – you wish to renew your $10 membership fee as a paying 

member. 
5. Become a member of the SLVAS – you wish to become a Member of the SLVAS 

for 10$. This entitles you to enter exhibits AND vote about the Fair’s future. 
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OTHER TIPS: 

- You can build your entries list over time. Assist Expo will save your entries. 

- When you Ʊrst create an account and participants, give Assist Expo time to 
produce your exhibitor number. It will not show up immediately. 

- You do not need a printer to exhibit online. We will have a record of your 
exhibits; however, you may still Ʊll out the paper copy in the Fair book.  

- You will still need exhibitor tags on your items. 

- Click on HELP in Assist Expo for immediate inquires. 

- E-mail homeandgarden@williamstownfair.ca if you have any questions. 

 

 

mailto:homeandgarden@williamstownfair.ca

